
BYLAWS OF THE 
DOWNTOWN AUSTIN COMMUNITY COURT 

ADVISORY COMMITTEE 

ARTICLE 1. NAME. 

The name of the board is the Downtown Austin Community Court Advisory 
Committee. 

ARTICLE 2. PURPOSE AND DUTIES. 

The purpose of the Downtown Austin Community Court Advisory Committee is to 
advise the Downtown Austin Community Court on policy and operational issues. 

ARTICLE 3. MEMBERSHIP. 

(A) The board is composed of seven members appointed by the city council. 

(B) A member serves at the pleasure of the city council. 

(C) Board members serve for a term of three years beginning August lSt on the year of 
appointment 

(D) An individual board member may not act in an official capacity except through the 
action of the board. 

(E) A board member who is absent for three consecutive regular meetings or one-third of 
all regular meetings in a "rollincl" twelve month timeframe automatically vacates the 
member's position subiect to the holdover provisions in Section 2-1-27 of the C i t ~  
Code. This does not apply to an absence due to illness or injury of tlie board 
member. an illncss or injury of a board member's immediate fidmily membcr,or the 
birth or adoption of the board member's child for 90 days after the event. The board 
ineinber inust notify the staff liaison of the reason for the absence 1101 later than& 
date of the next rcqular meeting of thc board. Failure to noti@ the liaison bcforc the 
ncct regular meeting of thc board will result in an uncxcused abscncc. 

(F) At each meeting, each board member shall sign an attendance sheet which indicates 
that the member does not have a conflict of interest with any item on that agenda, or 
identifies each agenda item on which the member has a conflict of interest. Failure 
to sign the sheet results in the member being counted as absent and his111t.r votes are 
not counted. 



(G) A member who seeks to resign from the board shall submit a written resignation to 
the chair of the board, the staff liaison, or the city clerk's office. If possible, the 
resignation should allow for a thirty day notice so the city council can appoint a 
replacement. 

ARTICLE 4. OFFICERS. 

(A) The officers of the board shall consist of a chair and a vice-chair. 

(B) Officers shall be elected annually by a majority vote of the board at the first regular 
meeting after October lSt. In the event a current officer becomes ineligible to serve 
as an officer, the board may hold an emergency election as needed. 

(C) The term of office shall be one year, beginning Novenlber 1st and ending October 
3 1st. An officer may continue to serve until a successcr is elected. A person may 
not serve as an officer in a designated position of a board for more than three 
consecutive one-year terms. A person who has served as an officer in a designated 
position of a board for three consecutive terms is not eligible for re-election to that 
designated office until the expiration of two years after the last date of the person's 
service in that office. 'I'hc board rnav override the term limit provisioli lor an oflicer 
bv an affirmative vote o f  two-thirds of the authorized board nic~nbers. 

(D) A member may not hold more than one office at a time. 

ARTICLE 5. DUTIES OF OFFICERS. 

(A) The chair shall preside at board meetings, appoint all committees, and represent the 
board at ceremonial functions, and approve cach final mceting agenda. 

(B) In the absence of the chair, the vice-chair shall perform all duties of the chair. 

ARTICLE 6. AGENDAS. 

(A) Two or more board members may place an item on the agenda by oral or written 
request to the staff liaison at least five days before the meeting. Al'ter first 
consulting with and receiving input from the staff liaison, the chair shall approve 
each filial nieeting agenda. 

(B) The board liaison shall submit the meeting a ~ e n d a  tlu-ouall Llie online agenda postiilg 
s~steni  for each meeting not less than 72 hours before thc mcctina. 

(C) Posting of the agenda must comply with Texas Government Code Chapter 551 
(Texas Open Meetings Act). 



ARTICLE 7. MEETINGS. 

(A) The board meetings shall comply with Texas Government Code Chapter 55 1 (Texas 
Open Meetings Act). 

(B) Board meetings shall be governed by Robert's Rules of Order. 

(C) The board may not conduct a closed meeting without the approval of the city 
attorney. 

(D) The board shall meet on the 3"' Wednesday ol' every other month aL 7:30ain. at City 
IIall. or when tlie board is lcgally required to incet in ordcr to conlply wit11 a lcgal 
dcridline. In November of each year. the board shall adopt a schedule of the meetings 
Sor the upcoming vear. including makeup meeting dates l i ~ r  the holidays and 
cancelled meetings. 

(E) The chair may call a special meeting, and the chair shall call a special meeting if 
requested by three or more members. The call shall state the purpose of the meeting. 
A board may not call a meeting in addition to its regular sclieduled meetings as 
identified in its adoptcd n~cetinrr, schedule. Inore oftcn than once a quarter, unlcss thc 
n~eetinz is requi~+cd to comply with a statutory dcadlinc or a dcadline established by 
Council. 

(F) Four members constitute a quorum. 

(G) If a quorum for a meeting does not convene within one-half hour of the posted time 
for the meeting, then the meeting may not be held. 

(H) To be effective, a board action must be adopted by affirmative vote of the number of 
members necessary to provide a quorum. 

(I) The chair has the same voting privilege as any other member. 

(J) The board shall allow citizens to address the board on agenda items and during a 
period of time set aside for citizen communications. The chair may limit a speaker 
to three minutes. 

(K) The staff liaison shall prepare the board minutes. The minutes of each board 
meeting must include the vote of each member on each item before the board and 
indicate whether a member is absent or failed to vote on an item. 

(L) The city clerk shall retain agendas, approved minutes. internal review reports and 
bylaws. The Downtonn Austin Coinmunity Court shall retain all other boar-  
docunicnts. The documents are public records under Texas Local Government Code 
Chapter 552 (Texas Public Information Act). 



(M) The chair shall adjourn a meeting not later than 10 p.m., unless the board votes to 
continue the meeting. 

(N) liacl~ person and board n~embcr attending a board mectinrr, should obscn~c dccoruni 
pursuant to section 2- 1-48 of the City Code. 

ARTICLE 8. COMMITTEES/WOKKINC GKOUl'S. 

(A) l'he Ilowntowu Austin C:omniuni ty Court wi I1 have no cotninittecs. 

(B) Each committee must be established by an aSfirmatii.e vote of the board. A 
coinmittee cannot meet until ils creatioil is approved by the Council Audit and 
Fi~~ancc Cornniittcc. Ilach comlnittcc shall coilsist of at least three board membcrs 
appointed by the chair. A staff member shall be assigned to each coinmittce by the 
director of the Downtown Austin Community Court. 

(C)  'I'l~e board chair shall appoint a board member as thc committee chair. with the 
member's consent. 

(D) A niaiorit y of tlie total number 01 appointed commit tee members constitutes a 
quoruin. 

(E) Each coinnlittee shall meet on a regularly scheduled basis at least quarlerly. 

(1:) Each committcc shall lnakc an annual rcport to tlie board at tlie January board 
meeting. 

Committee meetings must be posted in accordance with Texas Goteriln~ent Code 
Cl~aptcr 55 1 ('l'exas (Ipcn Mcctinas Act). 

[H) At each coinmiltee meeting, a coinnlitlee member shall sign in on a sheet provided 
and shall indicate that the nleinber has no conllict of interest with anv item on the 
coinmittce mceting agenda. or ide11tifk cach agenda itern 011 which thc membcr has a 
conflict of interest. 

WORKING GROUPS 

(A) 'l'hc board can determine thc size of a worl<ina group but it must he less than a 
quorun1 o S  the board. 

JR) A workiilg group mav designate a chair, with the nlembcr's conscnt. but is not 
required to do so. 



jC') Quorum requircn~cnts do not applv to w-orliing gro~lps. 

ID) Staff support will not be provided for ulorkine groclm 

(E) Working grv)~ys arc not required to post thcir meetings in accordance with thc I'esas 
Ciovenlment Code Chapter 5 5  1 (Texas Open Meetings Act). 

ARTICLE 9. PARLIAMENTARY AUTHORITY. 

The rules contained in the current edition of Robert's Rules of Order shall govern 
the board in all cases to which they are applicable, except when inconsistent with these 
bylaws or with special rules of order which the board or city council may adopt. 

ARTICLE 10. AMENDMENT OF BYLAWS. 

A bylaw amendment is not effective unless approved by the Council Audit and 
Finance Committee. 

The bylaws were approved by the ( I ' I Z S C I Y  - hoard namc) at 
their meeting held on (insert - rno12th tiatc, j)ccrrj. 




