
 
 

   
 

Jonathan Perlstein, Agent      Tuesday, October 13, 2020 

1907 Inverness Boulevard 

Legal Desc: Lot 1 Blk G Deer Park Sec 3. (Property ID 909554) 

Austin, Texas 78745 

 

Mitchell Tolbert 

Manager, Commercial Plan Review (CPR) 

Development Services Department (DSD) 

 

RE: “Will Issue” for Plan Review Case # 2020-151959 000 00 PR; and remaining steps and items:  

Dear Mr. Pearlstein and any Interested Party: 

Please accept this letter as confirmation that Commercial Plan Review (CPR) has received and accepted 

your Application for a Building Permit. We have created Permit Plan Review Case # 2020-151959 000 00 

PR for the structure located 1907 Inverness Boulevard. The following items need to be submitted to your 

Case Manager Ryan Harding as soon as possible for the process to continue moving forward: 

1. Key floor plan showing a scalable footprint of the current structure.1 

a. List all rooms, and the proposed use of each 

b. Electrical Floor Plan; must detail all electrical circuits in the addition 

c. Load analysis, Panel Schedule, and an electrical One-Line diagram; due to an Expired 

Permit: 2003-017752 EP. It expired before approval for the “upgrade electrical service to 

resid[ential]” scope of work. DSD’s requirements for expiration of Expired Permits must be 

followed to clear.2You will be issued a new electrical permit that includes this work. 

d. List all existing mechanical equipment and show mechanical calculations to verify that the 

existing system is of sufficient size as to condition the additional square footage.  

Upon receipt and review of the items listed, CPR will issue the following permits: 1) Building Permit, 2) 

Electrical Permit, and 3) Mechanical Permit. All building, mechanical, and electrical will be inspected for 

the additional area that has been added to the structure, namely the 528 ft.² The slab and foundation 

work in the record set was permitted and was verified by a Structural Engineer to be compliant and that 

the structure was safe and in good repair in regards to the slab. The following inspections will then be 

inspected at your location by DSD: Mechanical inspection to verify that the existing equipment is of a 

capacity that can absorb the additional volume of the addition, 

2. Electrical inspection of the existing service and the branch circuits in the new area. 

3. You must also submit an application to the Development Assistance Center (DAC) for a Site Plan 

exemption in order for the reviewers to determine if there are any objections to the future 

                                                           
1 Drawings are permitted to be produced and certified by a Master Tradesman for structures that are less than 5000 ft.² All 

drawings must contain their legible name, signature, license number, and bear the date of signature. 

 
2 Forms and details for Acknowledgment of Expired Permits can be found at: 
http://www.austintexas.gov/sites/default/files/files/Planning/Applications_Forms/acknowlege_expired_permits.pdf 

http://www.austintexas.gov/sites/default/files/files/Planning/Applications_Forms/acknowlege_expired_permits.pdf
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intended office use of the property. The actual approval of said site plan exemption does not need 

to be conferred at this time but will need to be acknowledged that it contains no objectionable 

items and once rezoning has been approved, DAC would subsequently issue said Site Plan 

exemption. 

DSD Inspections will perform a “life/safety” inspection of the premises in anticipation of the commercial 

future use. They will verify the safety and integrity of the original structure, in accordance with Section 1 

008.2, (2015 IEBC)”.  This section requires that when an occupancy of an existing building or part of an 

existing building is changed, all unsafe conditions shall be corrected…[SIC].  

You agree to remediate and repair any serious conditions if any exist, that might be found detrimental to 

the welfare of persons or be found potentially hazardous to the environment. Any items would need to be 

notated and must be repaired and re-inspected by DSD’s inspection group. Work required to repair any 

deficiencies; if any are discovered, should be submitted as a Revision to CPR for a review and approval of 

the methods and materials prior to being performed.  

Successfully concluding all of those requirements would normally confer a Certificate of Occupancy (CO) 

for the use of the structure. However, this property is currently zoned as SF-3-NP and is Classified as an R-

3. Rezoning to NO-MU-NP will need to be finalized before a Commercial Building Permit that would confer 

a Certificate of Occupancy as a B Classification is issued, and you must complete the following: 

Subject to the successful completion of rezoning to NO-MU-NP, a CO will be issued with the following 

conditions:  

A Change of Use as it applies to zoning and a Change of Occupancy or rather Classification as it applies to 

the ICC code family and other adopted model codes are commonly confused. The Change of Use as it 

relates to the existing SF-3-NP zoning is covered in part 1 of this letter. Part 2 of this letter applies to the 

change of classification or the use of the actual building for the future intended purposes. The rezoning 

from SF-3-NP to NO-MU-NP is different than the Classification R3 to B occupancy change.  

The relative hazard of an R – 3 to B classification (or occupancy type), are both a level IV hazard and will 

not require any wall to be rated or add any interior rated separation. However; the International Existing 

Building Code, Section 1001.2 states that a Change Of Classification where a new Certificate of Occupancy 

must be issued, is considered to be and must conform to Chapter 9, Level 3 alterations. 

 NFPA 70, 2020 National Electric Code (NEC), Annex H, Section 80.11 (B) EXISTING BUILDINGS, states 

“existing buildings that are occupied at the time of adoption of this code shall be permitted remaining use 

provided the following conditions apply: (1) the occupancy classification remains unchanged.” This 

occupancy change thus enacts full compliance to the structure for all applicable sections that would apply 

to an office use of a B occupancy or B classification. 

In Conclusion; immediately upon conferring final approval of the zoning change, you must resubmit plans. 

They must show compliance to all applicable sections of the IBC and/or the NEC where or if any were 

determined to be necessary. This is required by the code sections listed above, and shall be submitted to 

commercial plan review to receive a set of Commercial Building Permits for the structure for a Commercial 

Use to which compliance will be verified and inspected by DSD inspections group. This will also require the 



 
 

   
 

previously mentioned Site Plan exemption application with the Development Assistance Center to be 

finally determined or exempted for the new proposed commercial office use. Parking spaces and 

impervious cover will be addressed at this stage and will conclude satisfactory completion of all of the 

items as are outlined and listed above. 

Once completed; DSD Inspections shall issue a Certificate of Occupancy for the structure to be occupied 

and utilized as a commercial office space. Any occupancy prior to this would require the application for a 

“Temporary Certificate of Occupancy.3 

My staff and I are here to work with you throughout this process and we stand ready and available to offer 

you answers to any questions or advise as needed. Please do not hesitate to call us with any concerns. 

 

Mitchell Tolbert 

Manager, Commercial Plan Review 

 

 

 

                                                           
3http://www.austintexas.gov/sites/default/files/files/Development_Services/Inspections/BuildingInspections/Tempo
rary_Certificate_of_Occupancy_Process.pdf 

http://www.austintexas.gov/sites/default/files/files/Development_Services/Inspections/BuildingInspections/Temporary_Certificate_of_Occupancy_Process.pdf
http://www.austintexas.gov/sites/default/files/files/Development_Services/Inspections/BuildingInspections/Temporary_Certificate_of_Occupancy_Process.pdf
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