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Additional Questions? Please contact the Floodplain Office
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City Arborist Review

Addendum for Subdivision and Site Plan Submittals

For Office Use Only

File Number: ___________________________________________ Date Issued: _____________  

Application Accepted By: _______________________________________ Date:  ____________  

Section 1: Project Information  

Application type: Single Family Subdivision Commercial Subdivision/Site Plan

Project Name: ___________________________________________________________________  

Project Street Address: _____________________________________________________________  

Section 2: City Arborist Review  

Has there been an onsite consultation with a City Arborist? Yes No

(If yes, please attach copies of all consultation correspondence and documents.)

Consultation – Tree Permit Number:___________________________________________________  

For single-family subdivision applications in the full- and limited-purpose jurisdictions: 

Number of trees with a diameter of 19 in. or greater located within the LOC: _________________

Number of trees with a diameter of 19 in. or greater located immediately adjacent to the LOC: ___

Total number of trees with a diameter of 19 in. or greater: _______________________________

For commercial subdivision and site-plan applications in the full- and limited-purpose 

jurisdictions: 

Number of trees with a diameter of 8 in. or greater located within the LOC: __________________  

Number of trees with a diameter of 8 in. or greater located immediately adjacent to the LOC: ____  

Total number of trees with a diameter of 8 in. or greater: ________________________________  
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Intake Submittal Checklist

Consolidated and Non-Consolidated Site Plan

The applications below are subject to this checklist. For questions, call Intake at (512) 974-1770.

 Boat dock

 Consolidated (C Plan) Site Plan 

Non-Consolidated (B and D Site Plan)

 Extensions or Revisions 

 Transportation and Parking

Utility, Streets, and Drainage

Required items – with applicable fees – due at initial submittal 

 Completed application form with all appropriate signatures (Note: The owner authorization and 
inspection section must be signed by the owner or an agent authorization letter signed by the 
owner must be presented)

 Current Tax Certificates (If exempt, certificate still required)

 Engineering Report (Not required for utility, streets and drainage, extensions, and 
transportation and parking projects) 

 One (1) copy for completeness check and resubmittals

 Sealed Engineer’s Summary Letter (Copy that is not in the Engineer Report) 

Completed Traffic Impact Analysis (TIA) Determination Worksheet.  Worksheet must be signed 
by COA staff at cc submittal (Not required for boat docks, extensions, revisions and utility, 
streets and drainage projects) 

 Project Review Form (Formerly Chapter 245 Review form, Not applicable for utility, streets and 
drainage, boat docks, and transportation and parking projects)

 If B or C checked, one additional plan set and additional fee required at cc submittal 

 For Site Plan Extension – A copy of previously approved Chapter 245 form

 One (1) copy of a legible 4” x 4” Location Map on a separate 8½” x 11” sheet with red-lined site 
area

 City Arborist Review Form – (not required for projects in ETJ) 

 Plans (24” x 36” format only) 

 Two (2) copies for initial completeness check

 For Revisions and Extensions

 One (1 redline, red stamped) copy for initial completeness check 

 One (1 blacklined) copy for initial completeness check
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Items that must be provided at formal submittal 

 Appropriate exhibits from application must be on flash drive w/names of files/layers  

 Digital copy of drainage model.  A CD or flash drive separate from the electronic submittal 

 If off-site parking is requested, the site plan must show the primary use and the off-site 
parking, plus the property address and legal description of both sites

If off-site parking is requested, a signed lease agreement or a letter of intent to execute such 
a lease agreement is required

If shared parking is requested, a copy of the shared parking analysis is required at formal 
submittal    

 

Note: An ERI or an ERI waiver will be required if development occurs on a site that: 

(1) is within the Edwards Aquifer recharge or contributing zone; 

(2) is within the Drinking Water Protection Zone; 

(3) contains a water quality transition zone; 

(4) contains a critical water quality zone;

(5) contains a floodplain; or  

(6) has a gradient greater than 15%. 

If these conditions exist and an ERI or ERI waiver is not submitted the project will be rejected during 

the initial stage of completeness check.   
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SECTION 10 – PROJECT DESCRIPTION FORM 

A project description form, attached as Exhibit A, must be submitted with a subdivision, site plan, and 
building permit application.  A project description form must also be submitted with a water or 
wastewater service extension request. 

EXHIBIT A 
PROJECT DESCRIPTION FORM

The purpose of this form is to provide information that may clarify the nature of the project.  
Clarification may affect the City’s determination on the application of Chapter 245 to the project.  
However, the form is not intended to affect the status of a project in progress, unless there are 
changed circumstances.  This form does not preclude presentation of additional information to assist 
in the Chapter 245 determination.  The information contained in this form will not result in any waiver 
of a Chapter 245 claim.  The right to make a Chapter 245 claim, notwithstanding the information 
below, is reserved to the applicant. 

Is the property currently developed? ____ If yes, how _____________________________________ 

________________________________________________________________________________

________________________________________________________________________________

Permit number: _________________________Submittal Date: _____________ 

Permit type: Preliminary Plan________; Final Plat________; Site Plan ________; 

Building  Permit _; Water or wastewater service extension request ______ 

Legal Description/Subdivision Reference: ____________________________________________ 

________________________________________________________________________________

Lot(s) ID__________________

Please check the appropriate project description for this lot within the city limits: 

___ No defined project 

___ Residential Mixed Use (contains a mixture of residential uses) 

___ Commercial Mixed Use (contains a mixture of one or more commercial, industrial and/ or civic 
uses)

___ Commercial and Residential Mixed Use (contains a mixture of one or more residential, 
commercial, industrial and/ or civic uses) 

___ Residential Class I (one or more of the residential uses permitted in the SF-5 or more restrictive 
base zoning districts)  

___ Residential Class II (one or more of the residential uses permitted in the SF-4A or less restrictive 
base zoning districts)   

___ Commercial Class I (commercial uses containing at least 50% Administrative and Business 
Office, Medical Offices, Professional Office (“Office Uses”)

___ Commercial Class II (commercial uses containing no more than 50% Office Uses) 

___ Industrial 

___ Civic 

___ Other use not listed. Specify: _________________ 

E-1/94



E-1/95



0.2

NAD_1983_StatePlane_Texas_Central_FIPS_4203_Feet

Miles0.2

Notes

Legend

This product is for informational purposes and may not have been prepared for or be suitable for 
legal, engineering, or surveying purposes. It does not represent an on-the-ground survey. This 
product has been produced by the City of Austin for the sole purpose of geographic reference. No 
warranty is made by the City of Austin regarding specific accuracy or completeness.
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