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*** External Email - Exercise Caution ***

Elaine,
 
On behalf of the owner of  3201 Westlake Drive, please consider this a formal request to withdraw
item D-3 C15-2021-0102 for B.O.A. action on tonight’s  B.O.A. agenda. (Dec. 13, 2021).
 
Thank you,
 
Katherine
 
Katherine P. Loayza
Land Use Consultant
Jackson Walker L.L.P.
100 Congress Avenue, Suite 1100
Austin, Texas 78701
(512) 236-2259
(512) 236-2002 (fax)

 
The information contained in this e-mail and any attachments is confidential and intended only for the use
of the individual or entity to whom it is addressed. This information may constitute information that is
confidential and privileged as an attorney-client communication or as attorney work product. If the reader
of this e-mail is not the intended recipient, or the employee or agent responsible to deliver this
communication to the intended recipient, you are hereby notified that any distribution, copying, or use of
this communication, electronic or otherwise, is strictly prohibited. If you have received this communication
in error, please notify us immediately by telephone, by replying to the sender via e-mail, or by e-mail to

", and please delete this e-mail and any accompanying attachments from your in box,
recycle bin, and any other directory, file, or electronic storage. Thank you for your cooperation.
 
 

From: Ramirez, Elaine <Elaine.Ramirez@austintexas.gov> 
Sent: Friday, December 10, 2021 8:50 AM
Cc: Ramirez, Diana <Diana.Ramirez@austintexas.gov>
Subject: 12/13/2021 (Mon.) Board of Adjustment hearing
Importance: High
 

**RECEIVED FROM EXTERNAL SENDER – USE CAUTION**
Greetings Board applicants on the Monday 12/13 agenda –
 

mailto:Elaine.Ramirez@austintexas.gov



Under the current situation the BOA meeting will be Hybrid for Board Members ONLY, meaning we have to
have at least 6 Board Members physically present at City Hall - Council Chambers to have a quorum.  Any
and all public testimony will need to be in-person. 
 
 
 
Please read this entire e-mail
 
APPLICANTS TO GIVE CASE PRESENTATION
• There can only be one applicant that has to be registered to speak (Primary Speaker) and give
presentation on case.  (There will be a sign-in book as soon as you walk-in to Council Chambers, you will need to
sign in and register if you will be presenting)
• There could be additional speaker(s) –architect, surveyor, homeowner, etc. that can sign up as well
but will only be called on by the Board if questions arise.  The Chair will call on this person by name if
needed to speak (There will be a sign-in book as soon as you walk-in to Council Chambers for anyone wishing to
speak)
• Applicant will have 5 minutes to present their case
• Opposition will have 5 minutes to speak
• Applicant will have a 2 minute rebuttal
•Postponement requests or Withdrawls must be sent by 3p.m. Monday, day of meeting to Liaison(s)
– Elaine Ramirez via e-mail @ elaine.ramirez@austintexas.gov
 
• This meeting will be broadcast live to the public, you may watch the meeting here:
http://www.austintexas.gov/page/watch-atxn-live 
 
          

 
Please take a look at attached agenda and reply to just me (not to all) and advise if you’ll need a
postponement or to withdraw from Monday’s hearing, you will have to inform me before 3p.m.
 
Also, take a look at all the back up for your case at the Board’s website (including AE’s reports).
 
 
Here’s a link to their website:
https://www.austintexas.gov/cityclerk/boards_commissions/meetings/15_1.htm
 
I can still take in correspondence (neighbor and neighborhood Opposition and Support letter(s) for
the Board’s late back up packet that they receive on the dais up until 9a.m. the day of the hearing,
just email it to me.  Any Opposition or Support received after 9a.m. will go into the Late Late Back-up
and will not be viewed by the Board the day of the meeting.
 
 
 
December BOA meeting will be held:

2nd Monday of the Month
Austin City Hall - 301 West 2nd Street

st

mailto:elaine.ramirez@austintexas.gov
http://www.austintexas.gov/page/watch-atxn-live
https://www.austintexas.gov/cityclerk/boards_commissions/meetings/15_1.htm


Council Chambers - 1  Floor / Room 1001
5:30 PM
http://www.austintexas.gov/page/watch-atxn-live
 
 
 
 
 
 
 
 
Respectfully,
Elaine Ramirez
Planner Senior / Board of Adjustment Liaison
City of Austin Development Services Department
6310 Wilhelmina Delco Dr, Austin, Texas 78752
Office: 512-974-2202

 
PER CITY ORDINANCE: All individuals scheduling or accepting a meeting invitation with a City Official are
requested to provide responses to the questions at the following link: DSD Visitor Log.
Please note that all information provided is subject to public disclosure via DSD’s open data portal. For more information
please visit: City of Austin Ordinance 2016-0922-005  |  City Clerk’s website  |  City Clerk’s FAQ’s
 
 
CAUTION: This email was received at the City of Austin, from an EXTERNAL source.
Please use caution when clicking links or opening attachments. If you believe this to be a
malicious and/or phishing email, please forward this email to cybersecurity@austintexas.gov.

http://www.austintexas.gov/page/watch-atxn-live
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.surveymonkey.com%2Fr%2Flobbyistordinance&data=02%7C01%7CMarie.Sandoval%40austintexas.gov%7Cbf0ce3640b764c4eff5008d7a66accd0%7C5c5e19f6a6ab4b45b1d0be4608a9a67f%7C0%7C0%7C637160849933319809&sdata=bVhrEZ5ZH2%2Fl%2Bu9W9uoBrEYCz3i5UvjcO%2BQZIVSxWrU%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.austintexas.gov%2Fedims%2Fdocument.cfm%3Fid%3D265293&data=02%7C01%7CMarie.Sandoval%40austintexas.gov%7Cbf0ce3640b764c4eff5008d7a66accd0%7C5c5e19f6a6ab4b45b1d0be4608a9a67f%7C0%7C0%7C637160849933329801&sdata=ezAxdp1wqWngAkN8gzlaCb0ZMaMjofUbidiinZok4%2Bo%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Faustintexas.gov%2Fdepartment%2Flobbyists&data=02%7C01%7CMarie.Sandoval%40austintexas.gov%7Cbf0ce3640b764c4eff5008d7a66accd0%7C5c5e19f6a6ab4b45b1d0be4608a9a67f%7C0%7C0%7C637160849933339789&sdata=JXX1YerAo9MHfKIWXovdyYXLl4aHVX%2BJ%2Bhx2JvHVIYw%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.austintexas.gov%2Fedims%2Fdocument.cfm%3Fid%3D277562&data=02%7C01%7CMarie.Sandoval%40austintexas.gov%7Cbf0ce3640b764c4eff5008d7a66accd0%7C5c5e19f6a6ab4b45b1d0be4608a9a67f%7C0%7C0%7C637160849933339789&sdata=HtUfY%2BI%2BTo6Rajqe0RJJeDawnvtsoqBJ72J%2BeHNdkKE%3D&reserved=0



