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(2 spaces, Approx. 3,000 SF Total)
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Quiet Room

(Approx. 1,300SF Total)

(Approx. 950 SF Total)

(Approx. 350 SF Total)

(1 Mens, 2 Womens)

(Approx. 15,200 SF Total)
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Design Commission - Project Review Application Page 2

The Design Commission provides advisory recommendations to the City 
Council to assist in developing public policy and to promote excellence 
in the design and development of the urban environment. The Design 
Commission reviews three types of projects:

1. City projects (see page 3 for process)
The Commission reviews all municipal buildings and associated site 
plans to ensure they demonstrate compliance with city design and 
sustainability standards (Council Resolution No. 20071129-046), 
including those seeking Subchapter E Design Standards Alternative 
Equivalent Compliance (AEC) (Council Resolution No. 20100923-086).

2. Density Bonus projects (see page 4 for process)
The Commission reviews density bonus projects for substantial 
compliance with the Urban Design Guidelines for Austin in accordance 
with the Gatekeeper requirements of LDC 25-2-586 for the Downtown 
Density Bonus Program.

3. Advisory Recommendations for Private projects (see page 3 for process)
The Commission will consider Project Review Applications from private 
projects during its regularly scheduled monthly public meetings and may 
issue an advisory recommendation in the form of a Project Review Letter 
to the Applicant.

C i t y  o f  A u s t i n
Design Commission
Project Review Application

Photo cour tesy  of  Jorge E.  Roussel in

https://www.austintexas.gov/content/design-commission
https://www.austintexas.gov/edims/document.cfm?id=110796
https://library.municode.com/tx/austin/codes/code_of_ordinances?nodeId=TIT25LADE_CH25-2ZO_SUBCHAPTER_EDESTMIUS_ART1GEPR_S1.5ALEQCO
https://library.municode.com/tx/austin/codes/code_of_ordinances?nodeId=TIT25LADE_CH25-2ZO_SUBCHAPTER_EDESTMIUS_ART1GEPR_S1.5ALEQCO
https://www.austintexas.gov/edims/document.cfm?id=144855
https://library.municode.com/tx/austin/codes/land_development_code?nodeId=TIT25LADE_CH25-2ZO_SUBCHAPTER_CUSDERE_ART3ADRECEDI_SPAGERE_S25-2-586DODEBOPR
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EXHIBITS TO PRESENT

1. Completed Project Review Application (p.1-6)

2. Existing zoning classification, adjacent zoning & uses, future land use map classification,   
topography

3. Vicinity plan, including public transportation and connectivity on-site and within quarter mile

4. Site plan and landscape plan

5. Ground level, basement plan, and typical floor plan

6. Elevations and/or 3d views

7. Any letters of support or findings by other commissions

8. Staff reports, if any

9. Records of public participation

This Project Review Application must be submitted before your project can be presented to the Design 
Commission for their review. Design Commission requests project be presented in their Conceptual/
Schematic Design phase. This application primarily addresses inhabited buildings and structures and their 
effect on the public realm; please refer to Appendix A for infrastructure type projects.

The Commission’s review of projects is based on the planning/design principles in the Urban Design 
Guidelines for Austin. Ensure that all applicable principles are addressed in the application questions and 
in your presentation.

The Design Commission supports the vision and principles of Imagine Austin Comprehensive Plan, 
especially those that affect the urban environment and fabric. All projects should consider this vision and 
principles, many of which are similar to the Urban Design Guidelines. Refer to Appendix C for the most 
pertinent sections of Imagine Austin.

The Design Commission expects the applicant’s design team to present their project with those most 
knowledgeable and encourages the inclusion of sub-consultants at the presentation, when deemed 
necessary.

https://www.austintexas.gov/sites/default/files/files/Boards_and_Commissions/Design_Commission_urban_design_guidelines_for_austin.pdf
https://www.austintexas.gov/sites/default/files/files/Boards_and_Commissions/Design_Commission_urban_design_guidelines_for_austin.pdf
https://www.austintexas.gov/sites/default/files/files/Imagine_Austin/IACP_2018.pdf
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PROJECT REVIEW PROCESS: CITY PROJECTS

The Design Commission reviews all municipal buildings and associated site development projects to 
ensure they demonstrate compliance with city design and sustainability standards (Council Resolution No. 
20071129-046), including those seeking Subchapter E Design Standards Alternative Equivalent Compliance 
(AEC) (Council Resolution No. 20100923-086).

1. Applicants are encouraged to meet with the Office of the City Architect prior to submitting a Project 
Review Application, especially if seeking Alternative Equivalent Compliance (AEC) under Subchapter E 
Design Standards. (See Staff Contacts on page 5.)

2. Applicant submits completed Project Review Application, including Exhibits, to Commission Liaisons a 
minimum of (10) Business days prior to the Design Commission meeting. (See Meeting Schedule and 
“Exhibits to Present” on page 1)

3. Commission Liaisons review Project Review Application for completeness. Once the Application is 
deemed complete, the project will be added to the agenda. (Agendas are posted online 72 hours prior to 
the meeting.)

4. Commission Liaisons post backup, including complete Project Review Application and letters/decisions 
from other Boards and Commissions, the Thursday before the meeting. (See Meeting Documents 
website.)

5. Design Commission meets and hears a 15 minute presentation by the Owner/Applicant/Architect. The 
Commission asks questions and makes recommendations. At the end of the project review, the Design 
Commission may rely on the recommendations recorded in their meeting minutes or submit a Project 
Review Letter to City Staff.

6. Commission Liaisons will forward approved meeting minutes or Project Review Letters to applicable 
Staff.

Photo cour tesy  of  Jorge E.  Roussel in

https://www.austintexas.gov/edims/document.cfm?id=110796
https://www.austintexas.gov/edims/document.cfm?id=110796
https://library.municode.com/tx/austin/codes/code_of_ordinances?nodeId=TIT25LADE_CH25-2ZO_SUBCHAPTER_EDESTMIUS_ART1GEPR_S1.5ALEQCO
https://www.austintexas.gov/edims/document.cfm?id=144855
https://www.austintexas.gov/content/design-commission
https://www.austintexas.gov/cityclerk/boards_commissions/meetings/22_1.htm
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PROJECT REVIEW PROCESS: DENSITY BONUS PROJECTS

The Design Commission reviews density bonus projects for substantial compliance with the Urban Design 
Guidelines for Austin in accordance with the Gatekeeper requirements of LDC 25-2-586 for the Downtown 
Density Bonus Program.

1. Six weeks prior to the target Design Commission meeting: Applicant will contact Density Bonus Staff 
with intent to schedule project on the next Design Commission agenda.

a. Density Bonus Staff will provide application and submittal documentation to Applicant and notify 
Commission Liaisons.

2. Five weeks prior to the target Design Commission meeting: Density Bonus Staff will contact Chair of 
Working Group to schedule a meeting, copying Commission Liaisons. 

3. By the end of the fourth week (24 calendar days) prior to the target Design Commission meeting: The 
Applicant will submit all completed application requirements to Density Bonus Staff. 

4. By the end of the third week (17 calendar days) prior to the target Design Commission meeting: Design 
Commission Working Group will meet to review Project Review Application and evaluate Applicant’s 
presentation detailing compliance with the Urban Design Guidelines for Austin.

a. Working Group will provide Applicant comments and suggestions on improving presentation and 
issue a recommendation to the Design Commission on achieving compliance with the Urban 
Design Guidelines for Austin.

5. By the end of the second week (10 calendar days) prior to the target Design Commission meeting: 
Chair of the Working Group will send the Density Bonus and Commission Liaisons the Working Group’s 
written recommendation to the Design Commission containing specific feedback given to the Applicant 
and, if lacking, detailing items to address to achieve compliance with the Urban Design Guidelines for 
Austin. 

6. One week (7 calendar days) prior to the target Design Commission meeting: Once the Density Bonus 
Liaison receives the revised project submittal from the Applicant and the Commission Liaison receive 
the written recommendation from the Working Group Chair, the Commission Liaison will place project on 
Design Commission agenda for discussion and action. 

7. Design Commission meeting: At the meeting, Design Commission will review the project for compliance 
with the Urban Design Guidelines for Austin based on Working Group recommendations and issue 
a recommendation detailing to Staff items needed to be addressed in order to achieve substantial 
compliance.

8. Within one week after Design Commission meeting: The Chair will issue a formal written 
recommendation based on the action taken by the by the Commission detailing to Staff items needed to 
be addressed in order to achieve compliance.

https://library.municode.com/tx/austin/codes/land_development_code?nodeId=TIT25LADE_CH25-2ZO_SUBCHAPTER_CUSDERE_ART3ADRECEDI_SPAGERE_S25-2-586DODEBOPR
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PROJECT REVIEW PROCESS: DENSITY BONUS PROJECTS

1. Six  weeks pr ior :  Contact  Dens i ty  Bonus Staf f

3.  End of  four th  week pr ior :  Appl icant  submits            
    app l icat ion

4.  End of  th i rd  week pr ior :  Work ing  Group meets  to   
    rev iew appl icat ion

5.  End of  the second week pr ior :  Work ing  Group    
    p rov ides  recommendat ion

6.  One week pr ior :  Pro ject  p laced on Des ign  
    Commiss ion agenda

7.  Design Commission  meets  to  rev iew pro ject

8.  One week after :  Cha i r  issues formal     
    recommendat ion

2.  F ive  weeks pr ior :  Dens i ty  Bonus Staf f  schedules   
    meet ing
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GENERAL CONSIDERATIONS

STAFF CONTACTS

Incomplete Applications
Should Commission Liaisons determine that the Project Review Application is incomplete, the Application 
shall be returned to the Applicant and the project will not be posted on the agenda for consideration by the 
Commission.
Submissions without the required Adobe PDF electronic file shall be deemed incomplete.

Public Notice
Posting of public notices on the proposed project site or giving notice to adjacent property owners is 
not required by the enabling ordinance of the Design Commission. The posted agenda for the Design 
Commission meetings serves to inform the public of subjects considered by the Commission. The 
Applicant shall note that the concomitant regulatory procedures by other boards and commissions have 
legal public notice requirements. Actions taken by the Austin Design Commission shall be in respect of 
and in compliance with such local ordinances and project review procedures.

Limits on Resubmissions
Applicants are limited to two (2) resubmissions per design phase (as described herein) and shall notify 
Commission Staff of the intent and desire to resubmit project(s) for review within seven (7) days of the 
action vote by the Commission. The Commission shall consider such resubmissions prior to issuing the 
Project Review Letter.

Rebuttal of Project Review Letter
Since the Commission issues advisory recommendations only, there is no instance for appeals to 
the Commission. Rebuttals of such advisory recommendations may be made by the Applicant to the 
applicable city department, planning commission, or City Council in accordance with applicable standard 
processes and procedures.

By appointment, City Staff is available for consultation on submittal requirements. To schedule a pre-
submission conference or for information on any of the above submittal requirements, please contact:

City Of Austin, Street Jones Building, 1000 E 11th St, Austin, TX 78702 
Executive Liason: Jorge E. Rousselin jorge.rousselin@austintexas.gov (512) 974-2975
Staff Liason: Nicole Corona nicole.corona@austintexas.gov (512) 974-3146
Density Bonus Program Staff: Jorge E. Rousselin jorge.rousselin@austintexas.gov (512) 974-2975

http://jorge.rousselin@austintexas.gov
http://nicole.corona@austintexas.gov
http://jorge.rousselin@austintexas.gov
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A. PROJECT INFORMATION
PROJECT NAME

PROJECT TYPE

PROJECT LOCATION/ADDRESS

PROJECT LOCATION/ADDRESS

APPLICANT PROPERTY OWNER

APPLICANT MAILING ADDRESS PROPERTY OWNER MAILING ADDRESS

APPLICANT TELEPHONE NUMBER PROPERTY OWNER TELEPHONE NUMBER

PROJECT START DATE PROJECT COMPLETION DATE

APPLICANT’S ARCHITECT APPLICANT’S ENGINEER

Infrastructure
Private project

City building & site
Density Bonus

Other
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1.  Indicate  i f  proposed Pro ject  is  requi red by  Ci ty  Ord inance to  be  rev iewed by  the  Design Commission.

2.  Descr ibe  the  recommendat ion that  you are  request ing f rom the Design Commission.

3.  Current  Design Phase of  Pro ject  (Design Commission prefers  to  see pro jects  r ight  af ter  approved
conceptual ,  schemat ic ,  design development) .

4 .  Is  th is  Pro ject  subject  to  S i te  P lan and/or  Zoning appl icat ion approvals?  Wi l l  i t  be  presented to  P lanning 
Commission and/or  C i ty  Counci l?  I f  so ,  when?

5.  Does th is  Pro ject  comply  wi th  Land Development  Code Subchapter  E?  L ist  speci f ica l ly  any  Al ternat ive 
Equiva lent  Compl iance request  i f  any.  P lease refer  to  websi te  for  A l ternate  Equiva lent  Compl iance (AEC) 
requi rements.

https://www.municode.com/library/tx/austin/codes/code_of_ordinances?nodeId=TIT25LADE_CH25-2ZO_SUBCHAPTER_EDESTMIUS
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B. PROJECT BACKGROUND
6.  Prov ide pro ject  background inc luding goals ,  scope,  bu i ld ing/planning type ,  and schedule.  Broadly  address 
each of  the  “Shared Values for  Urban Areas”  that  are  l is ted on Page 6  of  the  Urban Design Guidel ines.

7.  Has th is  pro ject  conducted community/stakeholder  outreach? I f  so ,  p lease prov ide documentat ion to 
demonstrate  community/stakeholder  suppor t  of  th is  pro ject .

8 .  Is  th is  pro ject  submit t ing  for  the  Downtown Densi ty  Bonus Program? I f  so ,  p lease prov ide a  completed 
Downtown Densi ty  Bonus Appl icat ion.

9.  Has the  pro ject  been rev iewed by  COA Depar tment  ( i .e .  DAC)  Staff?  I f  so ,  p lease descr ibe  and c i te  any 
re levant  comments  or  feedback that  the  Commission should  be aware  of .

10.  Are  there  any  l imi tat ions to  compl iance or  p lanning pr inc ip les  due to  the  speci f ic  requi rements  of  th is  pro j -
ect  that  the  Commission should  be aware  of?
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C. EXISTING CONDITIONS AND CONTEXT
11.  Ident i fy  connect iv i ty  to  publ ic  t ranspor tat ion inc luding ,  b icyc le  and pedestr ian  routes and/or  mul t i -
modal  t ranspor tat ion.  Does the  pro ject  comply  wi th  ADA requi rements?  Prov ide a  s i te  context  map and at tach 
addi t ional  pages as  needed.

14.  L ist  any  pro ject  program and/or  s i te  constra ints  that  should  be considered.

12.  Ident i fy  and descr ibe  any  ex ist ing features that  are  requi red to  be  preserved and/or  protected such as 
her i tage t rees ,  creeks or  st reams,  endangered species  ( f lora  and/or  fauna)?  At tach addi t ional  s i te  d iagrams as 
needed.

13.  Is  th is  pro ject  wi th in  any  Ci ty  of  Aust in  p lanning d ist r ic t ,  master  p lan ,  ne ighborhood p lan ,  regulatory  d is -
t r ic t ,  over lay ,  e tc .?  I f  so ,  p lease i l lust rate  how th is  pro ject  conforms to  the  respect ive  p lan.  At tach addi t ional 
pages as  needed.  (See below for  requi rements. )
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D. RELATIONSHIP TO PUBLIC REALM

Publ ic  rea lm is  def ined as  any  publ ica l ly  owned st reets ,  pathways ,  r ight  of  ways ,  parks ,  publ ic ly  accessib le 
open spaces and any  publ ic  and c iv ic  bui ld ing and fac i l i t ies.  The qual i ty  of  our  publ ic  rea lm is  v i ta l  i f  we are  to 
be  successfu l  in  creat ing env i ronments  that  people  want  to  l ive  and work  in .

16.  The shared va lues out l ined in  the  Urban Design Guidel ines inc lude Human Character,  Densi ty ,  Susta inabi l i ty , 
D ivers i ty ,  Economic Vi ta l i ty ,  C iv ic  Ar t ,  A  Sense of  T ime,  Unique Character,  Authent ic i ty ,  Safety  and Connect ion 
to  the  Outdoors.  How is  the  pro ject  addressing these unique community  character ist ics?  Is  the  pro ject  develop-
ing any  publ ic  ameni t ies  for  urban cont inui ty  and v i ta l  p lace making?

16.  Does th is  pro ject  encourage st reet  leve l  act iv i ty  to  engage and respond to  funct ional  needs such as  shade, 
rest  areas ,  mul t i -modal  t ranspor tat ion storage and paths?

17.  How wi l l  the  pro ject  be  a  good neighbor  to  adjacent  proper t ies?  For  example ,  descr ibe  the  t reatment  of  the 
t ransi t ion  area between proper t ies ,  i .e .  fence ,  landscape improvements ,  e tc .
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E. ENVIRONMENTAL / SUSTAINABLE ISSUES

The Aust in  Urban Design Guidel ines set  a  goal  that ,  “A l l  development  should  take into  considerat ion the  need to
conserve  energy  and resources.  I t  should  a lso st r ive  for  a  smal l  carbon footpr int .”

18.  P lease l is t  any  s igni f icant  components  of  the  pro ject  that  contr ibute  to  meet ing th is  goal .  I f  the  pro ject  has 
been designed to  accommodate  future  inc lus ion of  such components  ( for  example ,  by  be ing bui l t  “solar  ready”) 
p lease l is t  them.

19.  I f  the  pro ject  is  be ing designed to  meet  any  susta inabi l i ty/envi ronmental  standards or  cer t i f icat ions 
( for  example ,  LEED Si lver) ,  p lease l is t  them here  and at tach re levant  checkl ists  or  s imi lar  documents  that 
demonstrate  how the standard or  cer t i f icat ion wi l l  be  achieved.

20.  I f  the  pro ject  conta ins  other  s igni f icant  susta inabi l i ty  components  not  inc luded above that  the  Commission 
should  note ,  p lease l is t  them here.
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APPENDIX A
IMAGINE AUSTIN RELATED POLICIES

Land Use and Transportation Building Block

LUT P30: Protect and enhance the unique qualities of Austin’s treasured public spaces and places such as 
parks, plazas, and streetscapes; and, where needed, enrich those areas lacking distinctive visual character 
or where the character has faded.

LUT 31: Define the community’s goals for new public and private development using principles and design 
guidelines that capture the distinctive local character of Austin.

LUT P35: Infuse public art into Austin’s urban fabric in streetscapes along roadways and in such places as 
parks, plazas, and other public gathering places.

LUT P41: Protect historic buildings, structures, sites, places, and districts in neighborhoods throughout the 
City.

LUT P43: Continue to protect and enhance important view corridors such as those of the Texas State 
Capitol District, Lady Bird Lake, and other public waterways

LUT P44: Preserve and protect historic parks and recreation areas.
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Economy Building Block

E P6: Support up-to-date infrastructure, flexible policies, and programs, and adaptive reuse of buildings, so 
that local, small, and creative businesses thrive and innovate.

Conservation and Environment Policies Building Block

CE P3: Expand the City’s green infrastructure network to include such elements as preserves and parks, 
trails, stream corridors, green streets, greenways, and agricultural lands.

CE P11: Integrate development with the natural environment through green building and site planning 
practices such as tree  preservation and reduced impervious cover and regulations. Ensure new 
development provides necessary and adequate infrastructure improvements.

City Facilities and Services Building Block

CFS P14: Integrate erosion, flood, and water quality control measures into all City of Austin capital 
improvement projects.

CFS P24: Increase the share of renewable energy sources, such as wind, solar, and biomass, used by 
Austin Energy to generate electricity, including infrastructure for on-site sources throughout the City.

CFS P29: Increase the use of joint or shared facilities between public safety and other service providers, 
when possible, to provide residents with efficient services, reduce costs, and maintain public safety 
infrastructure.

CFS P35: Distribute public buildings where neighborhood services are located and other accessible 
locations throughout the City.

CFS P36: Improve multimodal public transportation access to the City’s public buildings and facilities, 
including the Austin-Bergstrom International Airport.

CFS P37: Integrate public buildings and facilities into active, walkable, mixed use neighborhoods and 
complete, healthycommunities.
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CFS P38: Reduce energy consumption and waste generation in all public buildings to meet the City’s 
greenhouse gasreduction and zero waste goals.

CFS P39: Develop public buildings and facilities that create healthy work environments and educate the 
public about energy-efficient, sustainable building, and greening best practices.

CFS P44: Feature superior design in parks and recreational facilities and include opportunities for public 
art and sustainable design solutions.

Society Building Block

S P14: Locate emergency services within close proximity to all neighborhoods and continue to improve 
community outreach and relationships between police and neighbors

S P25: Increase sidewalks and bicycle lanes in neighborhoods to create safer routes to schools, parks, and 
transit stops.

Creativity Building Block

C P16: Increase the availability of significant public art to designate districts and/or their entrances and to 
assist visitors in navigating the area.

C P17: Define Austin’s sense of place through high standards for architecture and urban design, public art, 
public spaces and parks, and arts education.
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