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What is Design Commission? The Design 
Commission is an advisory body that provides 
recommendations to the City Council. The Design 
Commission reviews a variety of projects and policies 
and uses the Urban Design Guidelines document as 
their guiding document. 

Why do you have to present your project? Your 
project most likely fits under the Downtown Density 
Bonus Program typology or the City of Austin project 
typology. These projects are compelled to be 
reviewed by the Design Commission per City Code 
or Resolution. Please see the Guiding Policy page to 
find all the guiding code or policy for projects that 
must be reviewed by Design Commission.	

When is Design Commission? Fourth Monday of the 
month unless otherwise noted. Please refer to the 
meeting schedule on the Design Commission web 
page. Backup for applicants is due at least 10 days 
in advance. 

Where is Design Commission? The meetings are 
hybrid, occuring in-person at the Permitting and 
Development Center and on-line via a Web Ex link. 
Presenters are encouraged to attend in-person.

Permitting and Development Center
Room 1405

6310 Wilhelmina Delco, Austin, TX, 78752

WELCOME! T0 DESIGN COMMISSION 

1405
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https://www.austintexas.gov/content/design-commission
https://www.austintexas.gov/content/design-commission
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Please reference the resolution, ordinance or other directive that brings you to the Design Commission. 

City  of  Aust in 

Downtown Density

Bonus Program:

Counci l  request/

Pr ivate  project :

Resolut ion No.  20071129-046 :  Munic ipal  bu i ld ings & 
associated s i te  development 

Resolut ion No.  20100923-086 :  Munic ipal  bu i ld ings & s i te 
development  wi th  AEC components

Ordinance No.  20100805-028 :  Al ley  vacat ion requests 
wi th in  downtown

§25-2-586 :  Code sect ion requr ing a l l  par t ic ipants 
of  the  Downtown Densi ty  Bonus Program to  seek a 
recommendat ion f rom Design Commission 

§2-1-130 :  I tems requested by  Ci ty  Counci l  or  a  pro ject 
sponsor

GUIDING POLICY

Design Commission

City  Counci l ,  P lanning Commission and Ci ty  staff  consider  the 
recommendat ions by  Design Commission when approving projects  or  pol icy

Per  Ci ty  Counci l  d i rect ion,  the Design Commission reviews f ive  types of  projects.  The 
Urban Design Guidel ines,  which is  avai lable  on the Design Commission web page,  is  the 

Commission's  guiding document  for  reviewing projects  and plans. 

Working Group

projects  or  p lans:
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These steps outline what to expect before attending Design Commission.

PREPARE

1.  Email staff liaisions to discuss scheduling, required backup and any  
questions you may have. Liaisons are available for a pre-Commission 
meeting to help applicants prepare. (See Staff Contacts on page 6.)

2.  Applicant submits completed Design Commission Project Review 
Application, a presentation as a PDF, and all Exhibits/Backup to 
Commission Liaisons a minimum of 10 days prior to the Design 
Commission meeting. (See “Exhibits to Present” on page 6)

3.  Commission liaisons review Design Commission project submittal 
application for completeness. Once the Request is deemed complete, 
the project will be added to the agenda. (Agendas are posted online 72 
hours prior to the meeting per the Texas Open Meetings Act (TOMA).)

4.  Commission Liaisons post backup, including complete Design 
Commission Request and letters/decisions from other Boards 
and Commissions, the Thursday before the meeting. (See Meeting 
Documents website.)

5. Design Commission meets and hears a 15 minute presentation by 
the Owner/Applicant/Architect. The Commission asks questions and 
makes recommendations. The recommendation letter will be uploaded 
to the Design Commission web page shortly after the meeting. 

Congrats, you're done! Thank you for your time.

https://www.austintexas.gov/cityclerk/boards_commissions/meetings/22_1.htm
https://www.austintexas.gov/cityclerk/boards_commissions/meetings/22_1.htm
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PROJECT NAME

PROJECT TYPE

PROJECT LOCATION/ADDRESS

APPLICANT PROPERTY OWNER

REASON FOR REQUEST (Please reference the  Guid ing Pol icy  found on P.  3)

PROJECT DESCRIPTION

SUGGESTED LANGUAGE FOR AGENDA 	 See past  agendas  for  reference language

A. DESIGN COMMISSION REQUEST

https://www.austintexas.gov/cityclerk/boards_commissions/meetings/22_1.htm
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REQUIRED EXHIBITS/BACKUP

1.		 Completed Design Commission Request form (p.5) 

2.		 Existing zoning classification, adjacent zoning & uses, future land use map classification, 			 
	 topography

3.		 Vicinity plan, including public transportation and connectivity on-site and within quarter mile

4.		 Site plan and landscape plan

5.		 Ground level, second level, basement plan, and typical floor plan

6.		 Elevations, including all street/alley elevations

7.		 Renderings and/or 3d views - it is recommended to include both street level and birds-eye view, 	   	
	 with priority of street level views that express the pedestrian experience

8.		 Any letters of support or findings by other commissions

9.		 Staff reports, if any

10.	 Records of public participation

STAFF CONTACTS

By appointment, City Staff is available for consultation on submittal requirements. 

Executive Liason: Jorge E. Rousselin jorge.rousselin@austintexas.gov (512) 974-2975
Staff Liason: Nicole Corona nicole.corona@austintexas.gov (512) 974-3146
Staff Liason: Sophia Benner sophia.benner@austintexas.gov (512) 974-2022
City Architect Office: Burton Jones burton.jones@austintexas.gov (512) 974-7278

The following materials are required, if available, to be used as backup for the Design Commission 
presentation.

http://jorge.rousselin@austintexas.gov
http://nicole.corona@austintexas.gov
http://nicole.corona@austintexas.gov
http://nicole.corona@austintexas.gov
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